Research Assistant, Vero Beach, Florida | Full-Time Position

The Ocean Research & Conservation Association (ORCA) is seeking a full-time Research Assistant
to provide technical assistance and support to ORCA’s research, education and outreach programs.

The position will manage ORCA’s education-based programs, including but not limited to A Day in
the Life of the Indian River Lagoon (ADIL), Art of Discovery/Data Jam, and other outreach events,

coordinate involvement of citizen scientists, and assist in other research projects as needed. The

candidate will work with ORCA staff, community volunteers, citizen scientists, and external

partners. The Research Assistant will be supervised by Research Scientists and Research Associates.

Primary responsibilities will include:

Coordinate and manage education-based programs, including ADIL, Art of Discovery, and
outreach events:

0 Maintain communication with teachers, schools, environmental partners, and

collaborators

0 Prepare materials and equipment

0 Plan and facilitate events

0 Supervise student projects associated with these events
Conduct program evaluations and use feedback to improve procedures and activities
Develop and update program procedures, sampling protocols, trainings materials, and
educational materials
Plan and provide educational programming and presentations in alighnment with ORCA’s
mission
Assist in securing and sustaining funding for projects through grant writing, identifying and
soliciting sponsors, participating in fundraising events, meetings with community partners,
writing reports, etc.
Plan, coordinate, and attend community outreach and educational events, including
scheduling and training volunteers to represent ORCA
Disseminate ORCA’s work throughout the community through public presentations
Coordinate non-project specific citizen science tasks, including monthly newsletter,
responding to inquiries, and the annual volunteer appreciation event
Train and supervise community volunteers, citizen scientists, and interns in ORCA’s standard
operating procedures and protocols

Additional responsibilities will include:

Assist in the field, lab, and office on ORCA’s Ecotoxicity and Land to Sea projects



e Independently conduct laboratory analyses

¢ Maintain records and documentation of science and education programs

e Assist other staff with community-based outreach, education, and research projects and
programs

e Take on other duties or tasks as requested

Required qualifications:

e Ability to complete tasks independently and within assigned time frames

e Excellent organizational and record-keeping skills with attention to detail

e Excellent written and verbal communication skills

e Strong interpersonal skills

e Experience managing multiple assignments and tasks concurrently

e Strong organizational and problem-solving skills, including ability to prioritize and
consistently meet deadlines

e Ability to lift, push or carry a minimum of 50 lbs, work in harsh environments, and operate
vehicles

e Ability to swim and do in-water work safely

e Currentdriver’s license

Preferred qualifications:

e Experience trailering, launching/retrieving and operating a boat

e Proficiency with Microsoft Office suite, particularly Excel and Word

e Strong familiarity with Florida’s ecosystems in general, and the Indian River Lagoon
specifically

This position requires a B.S. degree in the environmental/biological sciences or closely related field
with at least two years of related professional experience (M.S. and/or academic internships
considered professional experience).

Benefits

This full-time position is eligible for:

e Medical, dental, and vision insurance

e 401(k) with company matching

e Paid holidays and paid time off (PTO)
To Apply

Please email cover letter and CV to Dr. Lauren Kleiman: |kleiman@teamorca.org.
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